My Qualifications:
You’re going to work with a Partner to figure out your Strengths and Weaknesses and make a plan to be a more complete candidate.
	Can you speak another language?
Are you hardworking?
Are you good at making sales?
Are you able to work on Sundays?

Do you know how to use Excel?
Do you have a driver’s license?
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	Skill or Ability
	Your 

Answer
	Your Partner’s Answer

	Can you . . . 
	Yes/No
	Extra Info
	Yes/No
	Extra Info

	use Power Point?
	
	
	
	

	face new challenges?
	
	
	
	

	speak another language?
	
	
	
	

	Are you . . . 
	
	
	
	

	neat?
	
	
	
	

	organized?
	
	
	
	

	punctual?
	
	
	
	

	Are you good at . . .
	
	
	
	

	statistics?
	
	
	
	

	writing business letters?
	
	
	
	

	making sales?
	
	
	
	

	Are you able to . . . 
	
	
	
	

	work alone?
	
	
	
	

	work under pressure?
	
	
	
	

	translate correspondence?
	
	
	
	

	Do you know how to . . . 
	
	
	
	

	use Microsoft Excel?
	
	
	
	

	prioritize tasks?
	
	
	
	

	use a word processor?
	
	
	
	

	Do you have . . . 
	
	
	
	

	any experience?
	
	
	
	

	a driver’s license?
	
	
	
	

	any degrees?
	
	
	
	


